Nguoi ky: PHONG GIAO DUC VA
PAO TAQ o

Co quan: UY BAN NHAN DAN
HUYEN CAN GIO

Thoi gian ky: 13.09.2023 16:11:37
+07:00

UBND HUYEN CAN GIO CONG HOA XA HQI CHU NGHIA VIET NAM
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V/v huéng din ndi dung, hd so thue
hién cdng tac ki€m tra ndi bd va thuc
hién thong bao ket luan kiém tra

Kinh gui:
- Hiéu trudng cac trudng mam non;
- Hiéu trudng cac truong tiéu hoc;
- Hiéu trudng céc trudng trung hoc co sd;
- Hiéu trudng Truong chuyén biét Can Thanh.

Can cu Cong van s6 3 128/GDDT-TTr ngay 10 thang 9 nam 2018 cua S& Gido
duc va Dao tao v€ hudng dan xay dung ké hoach kiém tra cua Phong Gido duc va
Dao tao va cong tac kiém tra ndi bo truong hoc;

Phong Gido duc va Pao tao hudéng dan ndi dung, h6 so thuc hién cong tac
kiém tra n6i bd (KTNB) va thuc hién thong bao két ludn céc cudc kiém tra cua
Phong Gido duc va Dao tao nhu sau:

I. CONG TAC KTNB TRUONG HQC
1. Nguyén tic xdy dung ké hoach KITNB

- Khi x4y dung ké hoach KTNB, céc trudng can badm sat nhiém vu, gidi phap
nim hoc cla nganh, ctia cap hoc, cliia truong va nhitng ké hoach khac cua nha
truong.

- Trong ké hoach KTNB, khi x4y dung ké hoach can xac dinh r5 ddi tuong
kiém tra, ndi dung kiém tra, thoi han kiém tra, pham vi kiém tra, thoi gian tién
hanh, bd phan/ cé nhéan chu tri, b phan/ca nhan phdi hop khi thuc hién; xay dung
tir 3-5 cudc kiém tra tiy theo sb lugng can bo, gido vién, nhan vién clia nha trudng,
trong d6, mdi cude kiém tra ¢6 khong qua 03 61 tuong kiém tra (theo mdu).

- Trong bién ban kiém tra, chu trong ndi dung kién nghi d6i voi ca nhan duge
kidm tra, ddng thoi ghi rd thoi gian khéc phuc nhimng kién nghi. Sau thoi han khéc
phuc kién nghi, két qua khic phuc can dugc kiém tra, ghi nhan trong hd so KINB
ctia ca nhan do.

- Tang cudng vai trd truc tiép tién hanh kiém tra cta hidu trudng, to chirc tdt
hoat dong kiém tra ctia ban KTNB, bao goém tu kiém tra cong tac quan ly ctia Higu
trudng.

- Cén phat huy viéc chu dong tu kiém tra ctia cdc bd phén, ca nhan trong thuc
hién ké hoach, nhiém vu dugc giao.

- K& hoach kiém tra phai duoc trao d6i, thao luan thdng nhét, cong khai trong
don vi.



2. Muc tiéu hoat dong ciia KTNB truong hoc

Qua KTNB, hiéu truéng va timg thanh vién cua nha truong xem x€t, danh gia
duoc két qua cac hoat dong gido duc, diéu kién day, hoc; viéc thuc hién trach
nhiém cua timg c4 nhén theo nhiém vy dugc phan cong trong tirng tudn, timg
thang, tlmg hoc ky.

3. Noi dung xay dung ké hoach KTNB

- Cén lua chon nodi dung trong tdm, trong diém, t& chirc kiém tra theo tiing ndi
dung cu thé nhdm muc dich néng cao hi¢u qua cong tac quan ly, diéu hanh cta hiéu
trudng, nang cao chit luong giang day cta gido vién va chét luong hoc tap ctia hoc
sinh, dam bao nhiing ndi dung, nhiém vy trong céc ké hoach nim hoc cua nha
truong duge thuc hién dat hiéu qua. Cac ndi dung kiém tra c6 thé 1a:

+ Nhiém vu chuyén mon cia gido vién: viéc thuc hién chuong trinh, céc hoat
dong chuyén mon, chuyén dé; cong tac chim sdéc, gido duc tre; ké hoach gido duc,
hd so sb sach ca nhan; ché @, ndi dung sinh hoat td chuyén mén; quy ché kiém tra,
danh gia, xép loai hoc sinh; quan 1y, sir dung danh muc day hoc tdi thiéu va cac
thiét bi day hoc; ing dung cong nghé thong tin trong day hoc; day hoc theo hudng
phét huy nang luc, phdm chét hoc sinh; hoat dong gido dyc toan dién hoc sinh (cau
lac bd, ngoai ng, tin hoc, v& thuat, nghé thuat, thé duc thé thao).

+ Nhiém vu cac bo phan khac: viéc thuc hién chtrc trach nhiém vu ctua T6
truéng chuyén mén, To Van phong va phu trach céc bo phén, mang cong vi€c;

+ Cong tac quan tri, quan ly, diéu hanh: viéc thuc hién cac ndi quy, quy dinh,
quy ché (Diéu 18 nha trudng, quy ché dan chu truong hoc, quy ché chi tiéu noi bo,
quy ché cong khai, quy tac tmg xUr ctia don vi, quy ché tuyén sinh, cong tac tiép
cong dan; cong tdc phong, chdng tham nhiing, an toan trudng hoc, canh quan moi
truong, phong chdng chay nb va bao luc hoc dudng, viée dua don hoc sinh bang xe
buyt, thuc hién ché do, chinh sach cho doi ngil, viéc thuc hi¢n danh gia, phén loai
hang quy d6i vi can bd, cong chirc, vién chie theo quy dinh ciia UBND Thanh
pho).

- Cén lya chon noi dung kiém tra, tdp trung vao viéc khac phuc cac han che,
thidu sét, con vudng mac clia ca nhan, b phéan va cua don vi trong thoi gian qua, tu
d6 gop phan hoan thanh nhiém vy nam hoc theo ké hoach nha truong da dé ra.

4. Tién hanh cudc kiém tra theo ké hoach KTNB

- Tuy theo ting cong vigc, dbi tuong, thoi diém, Trudng ban KTNB phan
cong nhieu thanh vién (t6 kiém tra) hodc mot thanh vién (sau day goi tat la ngudi
kiém tra) trong Ban KTNB d¢ tién hanh ki€m tra.

- Ngudi kiém tra phai x4c dinh r6 cic ndi dung chi tiét can kiém tra dé dam
bao phéan 4nh dling ket qua kiém tra, dong thoi tap hop c4c vin ban quy dinh c6 lién
quan céc ndi dung can kiém tra dé lam cén ctr nhan xét, danh gia.

- Ngudi kiém tra phai 1ap bién ban kiém tra (theo mdu) dé 1am c&n ct béo céo
két qua kiém tra. Trong bién ban kiém tra, nguoi kiém tra phai phét hién va c6 nhén
xét cu thé ddi voi cd nhan vé ndi dung kiém tra (uu diém, han ché); phai c6 dénh
gi4 viée thuc hién ndi dung kiém tra so véi quy dinh (két luan); phai c6 kién nghi
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viéc khic phu nhiing han ché, sai s6t xay ra (néu c6) va thoi han khic phuc d6i véi
ngudi duoc kiém tra va hiéu truong nha trudong.

- Cén clr vao (céc) bién ban kiém tra, ngudi kidm tra bao céo két qua kiém tra
(theo mau) cho Hi€u trudng; cén clr vao bao cao nay, Hiéu trudng ban hanh thong
béo két luan két qua kiém tra (theo mau) cho ngudi duoc kiém tra trong cudc hop
cua truong.

- Hi€u trudng t6 chtic biéu duong, nhan rong dién hinh céc c4 nhén, bo phén
hoan thanh t6t nhiém vuy; nhéc nhé, phé binh céc cdc c4 nhén, bd phan con dé xay
ra cac han ché, sai sot; dé ra bién phap chin chinh, xir ly khéc phuc cac han ché, sai
sot; quan tdm theo di viée to chire thuc hién cac bién phap khéc phuc, ddm bao
dung, di ndi dung cong viée phai khic phuc, thoi han khic phuc.

5. Xir Iy két qua sau kiém tra

Hiéu truéng quan tAm, chi dao thuc hién tét xur ly sau kiém tra, cu thé nhu
sau:

- Hét thoi han khéc phuc cac kién nghi trong thong bao két qua kiém tra, hiéu
truong phan cong nguoi kiém tra yéu cau ngudi duoc kidm tra bao céo két qua
khic phuc, kém theo minh chtng thuc hién.

- Ban KTNB xem xét b4o cdo, xét thdy két qua khéc phuc hoan thanh, béo céo
hi¢u trudng va két thiic kiém tra. Truong hop két qua khac phuc chua hoan thanh,
tién hanh kiém tra lai dé c6 bién phép tu van, ddng thoi danh gia két qua thuc hién
ctia nguoi duge kiém tra.

- Vi céc han ché, sai sOt ¢6 nguy co anh huong dén hoat dong chung, uy tin
ctia don vi, nha trudng can tién hanh xu ly khan truong, dut diém.

6. Danh muc hd so KTNB va luu triv

- Quyét dinh thanh 14p Ban KTNB;

- Ké hoach KTNB;

- Béo céo so két va tong két cong tac KTNB (theo mdu);

- C4c bién ban kiém tra, tai lidu thu thap trong qua trinh kiém tra, bao céo két
qua kiém tra va théng bao két qua kiém tra. Trong truong hop ¢6 kiém tra lai, hd so
thue hién nhu mot cude kiém tra. Ho so mdi cudc kiém tra va cac tai liéu thu thap
duoc phai sip xép theo timg cudc kiém tra va theo tung ndm hoc.

7. Ché @ bao cao

- B4o c4o dau nam:

+Noi dung béo cdo: ké hoach, quyét dinh thanh lap ban KTNB
+ Thoi gian béo céo: trude ngay 30/9 hang nim

+ Hinh thttc giti: bang ban scan (c6 sb, ngay, chit ky va d4u) vé& Phong Gio
duc va PBao tao qua dia chi mail thanhtra.pgdcangio.hecm@moet.edu.vn.

- B4o céo so két hoc ky I:
+ Ndi dung béo céo: theo mau dinh kém
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+ Thoi gian béo céo: trudc ngay 05/01 hang nam

+ Hinh thte giri: bang ban scan (c6 s6, ngay, chit ky va d4u) vé Phong Gido
duc va Dao tao qua dia chi mail thanhtra.pegdcangio.hecm@moet.edu.vn.

- B4o céo tong két nam hoc:

+ Nbi dung béo céo: theo mau dinh kém

+ Thoi gian béo céo: trudc ngay 25/5 hang ndm

+ Hinh thitc gii: bang ban scan (c6 sd, ngay, chit ky va dau) vé Phong Gido
duc va Pao tao qua dia chi mail thanhtra.pgdcangio.hem@moet.edu.vn.

II. THUC HIEN THONG BAO KET LUAN VA BAO CAO KET QUA
THUC HIEN THONG BAO KET LUAN CUA PHONG GIAO DUC VA PAO
TAO

1. Thwce hién thong bao két luan ciia Phong Gido duc va Dao tao

Can ct vao nhimg kién nghi trong théng bao két luéin ctia Phong Giao duc va
DPao tao, cac don vi dugc kiém tra xdy dung ké hoach td chirc thuc hién ndi dung
nhitng kién nghi trong don vi.

Chéam nhat 07 ngay sau khi nhén thong bao. két luan, cac don vi giri K& hoach
thue hién vé Phong Giao duc va Dao tao theo mau (dinh kém). Luu y, trong trudng
hop thong bao két luan c6 it ndi dung kién nghi ma don Vi co thé thuc hién ngay
nhig kién nghi dé, bdo céo két qua khac phuc ma khong can x4y dung ké hoach t6
chure thuc hién.

2. Bdo cdo két qua thye hién théng bao két luan ciia Phong Gido duc va
Pao tao

Cham nhét 15 ngay, cac don vi bao cao két qua thuc hién céc kién nghi trong
théng béo két luan theo mau (dink kém) vé Phong Gi4o duc va Pao tao qua dia chi
mail thanhtra.pgdcangio.hcm@moet. edu.vn, trong d6 gii kém minh chimg thuc
hién bang ban scan (c6 s6, ngay, chit ky va dau) theo quy dinh.

Cong vdn nay thay thé Cong van s6 381/GDDT ngay 14 thang 3 nam 2022
ctia Phong Gido duc va Dao tao vé huwdng din nji dung, hé so thiee hign cong
tdc kiém tra ndi bo va thwe hién thong bdo két lu@n kiém tra.

Pé nghi Hiéu trudng céc truong t6 chirc trién khai thuc hién./.
A "I‘RU’ ONG PHON G

D

Noi nhan:

- Nhu trén;

- Phong GD&DT: TP, PTP, phu trach nganh hoc MN,
cée td truong CM-NV, bd phén;

- Luu: VT, KTr.
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Mau Bdo cdo so két/ tong két cong tic KTNB

UY BAN NHAN DAN CONG HOA XA HQOI CHU NGHIA VIET NAM
HUYEN CAN GIO Dgc 1dp - Ty do - Hanh phic
TRUONG ...
S6:  /BC- ... .., ngay thdng ... ndm 202..
. BAocAo
So/tong ket cong tac kiém tra ndi bd
Nam hoc .............

I. DPAC PIEM TINH HINH

1. Tinh hinh dji ngii

- CBQL: ..... ngudi, trong d6 nir: .....

- Gido vién: ...../.....nit

- Nhén vién: ..../.... n&t (Trong d6: T T Tl UL L T Y T—
- Hop ddng, thinh giang: .../.... nit

2. 86 nhom/I6p va sé tré/hoc sinh hign tai

Khéi/lc’rp Tong cdng

S6 16p

T.S6 hoc sinh
S4 hoc sinh
giam

86 hoc sinh bo
hoc

3. Nhirng thudn loi, kho khdn:
a. Thuan loi:

......................................................................................................................................

.......................................

.............................................................................................................................
sosmsneati LY et AN e SRR AN S SRR ARSRA e mn e e e SRR R SRR e miese aie.ere ieiwie wiaia T S TS S S e e le e

.......................................

II. HOAT PONG KIEM TRA CUA NHA TRUONG
1. T6 chikc b may
- Nha truong dd ban hanh Quyét dinh sb .. v& thanh 1ap Ban kiém tra noi bd



trudng ... ndm hoc ...,

- Nha truong da xay dung ké hoach s6 ... ngay ... vé

2. Danh gia két qud hoat dpng kiém tra

2.1. Kiém tra ... (ghi tén nji dung kiém tra 1)

- Pbi tuong kiém tra, gdm: ... (ghi tén c4 nhan da dugc kiém tra, chua kiém tra
theo KH)

- Két qua:

b T QEBIML: cooooeeeseesesssessasacossrerensanosssssesassseessatssssstesossatasmassssssessesestanstssessassantnsnss

......................................................................................................................................
......................................................................................................................................

2.2. Kiém tra ... (ghi tén ndi dung kiém tra 2)
- Déi tugng kiém tra, gbm: ... (ghi tén ca nhan da dugc kiém tra, chua kiém tra
theo KH)

- Két qua:

O i1 LTV OO PO PO ST PP PP PP PRI TR
4 HEAN CHE: oottt
+ Gial phap KhaC PHUCE wvvevierrriseeccisiisiisisinissmssss et ssasessnacsens

2.3. Kiém tra ... (ghi tén ngi dung kiém tra 3)

- Di tugng kiém tra, gdm: ... (ghi tén ca nhan da dugc kidm tra, chua kiém tra
theo KH)

- Két qua:

U GEITLY oottt e et et et s bbb

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................
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III. CONG TAC TIEP CONG DAN, GIAI QUYET KHIEU NAI, TO
CAO, TRACH NHIEM GIAI TRINH VA XU LY KY LUAT VIEN CHUC

1. Cong tac tiép dan!

- Trudng da ban hanh céc van ban sau vé cong tac tiép cong dan:

s

+ ...

- Nha truong bé tri phong tiép dan tai .

- Trong HKI/ndm nha trudong da tlep cdng dan dé giai quyét khidu nai, tb cdo,
phan 4nh, kién nghi? 14 ... 14n, cu thé sd liéu nhu sau:

Pbitwong | Hocsinh | PHHS | Gido vién D"l‘dtl‘;‘g“g Ghi chii
S6 lan trong
HKI
SO lan trong
HKII
Céa nam

(Luu y: khéng c6 sé liéu, ghi 56 0)

2. Cong tac giai quyét khiéu nai, t6 cdo

Sé don | S6don | 290 | g5 g0n | Phan | S6 don
khong

Phan loai da du

p da gidi | hoi két | ton
nhin DKGQ

PKGQ quyeét qua dong

Khiéu
S6 don nai

thudc tham | To6 cdo

quyén Loai

khéac
] Khiéu
S6 don nai
khon -
g To céo

thudc thAm :
uydn | Lo
q khac

Téng

(néu khéng cé sé liéu, ghi 56 0)
Ly do ton dong don thir: ...........ceevveeeeeeeeeeeeeeoeeooeoooooooooo

...........................................................................................................................................

! Théng tur s6 04/2021/TT-TTCP ngay 01/10/2021 cia Thanh tra Chinh phi vé quy dinh quy trinh tiép
cong dan,

2 Xem Khoan 1, Diéu 2 Luat Tiép cong dan ngay 25/11/2013 dé xé4c dinh déi tuong va ndi dung trong
cong téc tiép cong dén;




3. Trach nhiém giai trinh>:

- Trudng da ban hanh céc van ban sau veé trach nhiém giai trinh:

+ .
T s

- Trong HKI/nam nha trudng da thuc hién trach nhiém giai trinh 1a ... lan (bao
gdm cac yéu cAu béo cdo bang vin ban lién quan dén trach nhiém giai trinh), cu thé

s0 liéu nhu sau:

S6 1An nha trudng dugc

yéu cau gidi trinh

S6 1dn nha truomg da
thwe hién gidi trinh

Khong

Noi dung Yéu ciu Yéu chu | Ping thim | __ 2 Ghi chu
% . ; S .,. | dingtham
khong diung | dung quy quyén giai R wa
uy dinh dinh trinh quyen st
quy & ’ trinh
HKI
HKII
Ca nim

4. Xir Iy ky luat vién chire?

Ho tén c4 nhin | Ngidungvi |  Thoi Thaim quyén | Két qui giai | Vin ban dp
vi pham cac pham diém vi giai quyét quyét ca dung khi tién
quy dinh cua pham nhan vi hanh xiw ly ky

phap luat pham luat
€] 2 3) “) ) (©)

IV. PANH GIA CHUNG VE KET QUA CONG TAC KIEM TRA NOI BO

5 T @EBIILS crovoeoveeeeeevereseeesereseeessesesssete b s e seaes e e s R E b s bR SRS S s

3 Cong van s6 1066/GDDT ngay 20/6/2019 ciia Phong GDDT vé thuc hién yéu cdu giai trinh theo quy
dinh tai Nghi dinh s0 90/2013/ND-CP ngay 08/8/2013 cua Chinh phu;

4Cot (1): ghi rd ho tén, chirc vu cua ca nhan vi pham céc quy dinh ctia phép ludt; Cot (2): ghi tém tit noi
dung vi pham; Cot (3): ghi rd thoi diém vi pham (thang/nam); Cot (4): ghi Hiéu truong hozc ghi co quan, don vi

¢6 thdm quyén

giai quyét theo quy dinh); Cot (7): ghi rd cdc van ban ma nha trudng ap

giai quyét; Cot (5): ghird két qua giai quyét (hinh thire xir 1y ky luat), chua giai quyét (néu chua
dung khi tién hanh xtr ly ky luat




...........................................................................................................................................

..................................................................................................................................

.............................

Noi nhn: - HIEU TRUONG
- Phong GDDT;
: it.ru VT.

Nguyén Vin A
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Mau Ké hoach thuc hién Keét luiin kiém tra

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN CAN GIO Poc lap - Tu do - Hanh phiic
TRUONG ..
Sé: /KH- ... ..., ngay  thang nam 202
KE HOACH

Thue hién kién nghi két luan kiém tra vé (tén goi cudc kiém tra)

Cén ctr Thong bao s6 ../TB-GDDT ngay thang ném 201 cua Phong Giédo duc
va Pao tao vé két luan kiém tra (tén goi cudc kiém tra);

Truong ... xay dung ké hoach thuc hién két luan kiém tra cu thé nhu sau:
I. MUC PICH YEU CAU

Té chtre trién khai thuc hién nghiém tac kién nghi ctia Phong Gido duc va Pao
tao Ve két luan kiém tra (tén goi cude kiém tra), phat huy nhimg mat cong tac da
lam t8t; kip thoi chan chinh, khéc phuc nhing ton tai, han ché trong cong tac (ndi
dung cudc kiém tra).

Thong qua thue hién Két luan k1em nha trudng tiép tuc chi dao ning cao nhén
thirc v trach nhiém cua Hiéu trudng vé (ndi dung cudc kiém tra).

II. NOI DUNG VA CAC GIATI PHAP THU'C HIEN
1. Noi dung ...” (copy kién nghi tht nhat):

.. (giai phép 1), thoi gian hoan thanh ...

.. (giai phap 2, néu c6), thoi gian hoan thanh ...

.. (giai phép 3, néu c6), thoi gian hoan thanh ...

NS

. N6i dung “...” (copy kién nghi tht hai):

... (giai phép 1), thoi gian hoan thanh ...
.. (giai phép 2, néu c6), thoi gian hoan thanh ...

.. (giai phép 3, néu c6), thoi gian hoan thanh ...

2
s wiss

III. PHAN CONG TO CHUC THU'C HIEN
1. P6i véi ... (Hiéu trudmg va cac Phé Hiéu trudng)
2. Pbi v6i ... (cac td chuyén mon)
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3. P6i v6i ... (b0 phan)

(Luwew y néu ro ngi dung thure hién, bién phdp thuwc hién va thoi han hoan thamh
cho tung ndi dung cu thé)

Trén day la Ké hoach ctua Truong ... vé thuc hién kién nghi két ludn kiém tra
ve (tén goi cudc kieém tra)./.
Noi nhin: HIEU TRUONG
- Phong GDDPT;

- Luu: VT.
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Mdu Bdo cdo két qua thuc hign Ket ludn kiém tra

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN CAN GIO Poc lap - Tw do - Hanh phuc
TRUONG ...
Sb: /BC- ... ..., hgay  thdang nam 201
BAO CAO

Két qua khic phuc theo Thong bao s6 .../TB- GDDT ngéy /../201.. ctia Phong
Giao duc va Dao tao ve.

I. THONG TIN CHUNG VE KET LUAN KIEM TRA VA TRACH
NHIEM PHAI THUC HIEN CUA POI TUQNG THEO DOI

1. Thong tin chung vé két luan kiém tra

- Théng bao 56 ./TB-GDDT ngay thang nam cua Phong Gido duc va Dao tao
vé thong bao két luan kiém tra ...

- Ngay cong bd két luan kiém tra: ...

2. Trién khai thwe hién Két luén kiém tra

- Ké tir ngay nhan dugc két ludn kiém tra, Hiéu truong da to chic thuc hién
két luén kiém tra theo K& hoach s6 .../KH-. . ngay thang ndm 201... cta Trudng

. vé thuc hién kién nghi tai Thong bao két qua kiém tra vé ... (tén goi cudc kiém

tra).

Viéc td chitc cac hinh thire dé trién khai thyc hién két luén kiém tra ... (hoi
hop, ban hanh vin ban, chi dao thyc hién ...)

II. KET QUA THU'C HIEN KET LUAN KIEM TRA
S6 | Kién nghi trong két luan kiém | Minh ching thyc hién | Ky hiéu tai

TT tra két luan kiém tra li€éu (ma hoa
i} minh chirng)®
. (dién giai ndi dung 1.1

1 |...(copy ndi dung kién nghi) thure hién)

] - ... (dién giai ndi dung 2.1

2 | ... (copy ndi dung kién nghi) thuc hién) 2.2
, - ... (dién giai ndi dung 3.1

3 .. (copy ndi dung kién nghi) thue hién) 3.2
=i ; i 3.3

5 Mdi 1 ndi dung ky hiéu bang s6 thir tu, bt dau 1a 1; trudng hop 01 ndi dung cé nhiéu minh chimg, cac
minh ching ky hi¢u lan luot 1a 1.1, 1.2, 1.3 ... va cdc minh chimg nay giri kém bdo cdo cua truong. Truong hop
minh chimg gdm nhiéu trang, lién he nguoi phu trach trao ddi cach thuc hién.
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_III. NHAN PINH CHUNG VE KET QUA THUC HIEN KET LUAN
KIEM TRA

NOi dung hoan thanh, chura hoan thanh, n6i dung chua thuc hién, 1y do ...
IV. KIEN NGHI (néu c6)

Trén day 1a bdo cdo clia Trudong vé két qua khéc phuc theo Théng béo 50
.../TB-GDDT ngay /../201.. ciia Phong Gido duc va Dao tao vé ..../.

Noi nhin: HIEU TRUONG
- Phong GDDT;

- Luu: VT.
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Mau Bién ban kiém tra

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN CAN GIO Poc lap — Tw do — Hanh phic

BAN KTNB THEO QP SO ...

...,hngay  thang nam 202 ...

BIEN BAN KIEM TRA
V€ cerececerascessoanscsons (ghi cu thé ndi dung kiém tra)

Ho va tén ngudi phu tradch: ...

Nim vao nganh: .....coesvaevasansees

DON VI CONG TACT evuevvnereniuneerieeri ettt a ettt

Thoi gian kiém tra: tir lic ... gio, ngay .......

Nguoi KM tra: oovevieiieieeien, GIITE VAL .o o oo oree v 55505 5 500 i s
............................. CHITE VAL« uss s s 1 3 v s w oo wom s s 568505
............................. Chllc VU oo,

I. KET QUA KIEM TRA

-Kiém trahd so: ... (ghird kidm tra nhing ho so gi)

- Nhéan xét:

N UL i TSP PR SR PTPRPRR

V HAN CHE: ittt

II. KET LUAN

I1I. KIEN NGHI

1. P6i véi ca nhan dwge kiém tra



.............................................................................................
...................................................................................................
...................................................................................................

...............

.............................................................................................
...................................................................................................

...................................................................................................

...............

Budi lam viée két thic luc ... gio ... phut cing ngay va duge 1ap thanh 02
ban. Bién ban nay da dugc doc cho nhiing nguoi cling lam viéc nghe va xac nhan
dudi day.

Y kién ngudi dwge kiém tra Nguoi Kiém tra

(Bién ban déng ddu treo ciia trieong néu ngudi kiém tra khéng phai la HT/PHT)
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MOT SO QUY bINH CHUNG KHI THIET LAP BIEN BAN
(Kem theo Cong van so /GDDT ngay  thdng 9 ndm 2023 cia Phong GDDT)

- Pién day di thong tin phan phia trén muc Két qua kiém tra;
- Trong phan Két qua kidm tra, ngudi kiém tra ghi nhan cu thé:

+ Nhitng thong tin thu nhan duogc tu hd so, qua trao do6i, minh chimg thuc
hién;
+ Dua vao nhitng thong tin néu trén va nhiing quy dinh tai nhirng vén ban da

ban hanh, nhén xét va ghi rd vao Bién ban wu diém, han ché cta noi dung kiém tra;
khong co phan tw van, thiic day ¢ muc nay;

- Trong phan Két luén, nguol kidm tra tom tat chung két qua thyc hién theo
timg ndi dung (néu tom tat uu diém), nhung phai chi ra cu thé nhitng han ché,
thiéu s6t ciia ndi dung kiém tra ciin cir vao cac vin ban da ban hanh. Mdi muc
c6 két luan riéng, khong két luan chung; khong c6 phin tw van, thiic day ¢ muc
nay;

- Trong phan Kién nghi:

+ Déi véi don vi duogc kiém tra: ngucn kidm tra can ghi cu thé noi dung kién
nghi trong tung phan muc kiém tra (neu cd), tranh ghi chung chung (can thiét co
thé vién dan cac van ban quy dinh ndi dung kién nghi, ddm bao kién nghi ding quy
dinh); ¢6 thé tw van, thic diy & muc nay;

+ bbi véi Hiéu truong: ghi nodi dung d& xudt cu thé d6i v6i Hiéu truong dé t6
chirc chi dao, hudéng dan, bdi dudng, khéc phuc, ... nhitng han ché, ton tai cta
nguoi dugce kiém tra;



I

MA4u K¢é hoach kiém tra ndi bd truwong hoc danh cho cac cap hoc

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN CAN GIO Djc lap — Tw do — Hanh phiie
TRUONG .....
S6:  /KH-... ..,ngay  thdng  ndm 202 ..
KE HOACH

Kiém tra néi b nam hoc 202...-202...

Can ctr Cong van s6 /GDPT ngay thang nam 2022 ctia Phong Gido duc va
Pao tao vé hudng dan ndi dung, hd so thuc hién cong tac kiém tra noi bd va thuc
hién thong bao két luan cac cude kiém tra;

Can ctt Ké hoach sb .../KH-... ngdy thang nam cua Truong ... vé ké hoach
nam hoc 20 ..-20..;

Canctr...
Can cu tinh hinh thyc t€ vé cén bg, gido vién va nhan vién cuia Truong,

Truong ... xdy dung K& hoach thuc hién cong tac kiém tra ndi bo nam hoc
20... - 20.. nhu sau:

I. MUC PiCH YEU CAU
1. Muc dich

II. PAC PIEM TIiNH HINH
1. Tinh hinh nhén sy va chit lwong ddi ngii
- Tong s6 can bo, gido vién va nhan vién: ... Trong do:
*BGH: ... * Gido vién: ... * Nhan vién: .
- Tong s6 to/khdi chuyén mén, bd phén va vén phong: ... Trong do6:
* T6/khbi chuyén mon: ..
+ To/khéi 1:
g

* BO phén gém: K& toan, thu quy, van thu, thu vién, thiét bi, y té hoc
duodng, bao vé, tap vu ...

2. Thuan lgi — khé khin
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2.1. Thuan loi

2.2. Kho khan

1. NOI DUNG THU'C HIEN
1. Ngi dung kiém tra
1.1. Noi dung ti kiém tra cia Hiéu trudmg

.. (ghi cu thé ndi dung cta hiéu trudng, thoi gian tién hanh, san pham 1a bién
ban tu klem tra ctia hi¢u trudng)

1.2. Ngi dung kiém tra ciia can bd, gido vién, nhin vién
- ... (copy tén cudc kiém tra tht 1);

- ... (copy tén cudc kiém tra tht 2);

- ... (copy tén cudc kiém tra tht 3);

(dinh kem Danh muc kiém tra)

2. Pbi twong thue hién

- Ban KTNB duoc thanh 1ap theo Quyét dinh.

- Cac dbi tuong duoc kiém tra theo ké hoach va nhitng thanh phan khac do
Hiéu truong phéan cong.

3. Thoi gian, dia diém thyc hién

- Thoi gian: nam hoc ... va theo tién d6 thuc hién cua ké hoach d3 ban hanh.

- bia diém: tai Truong ...

4. Kinh phi thwe hién

(néu co)

IV. TO CHUC THUC HIEN

1. P6i véi Hiéu trudmg

- Thanh 1ap ban Kiém tra ndi bd ndm hoc 202..-202.., thanh phan gom hiéu

truong, (cac) Phé Higu trudng, t&/ khéi truéng chuyén mon, van phong, chu tich
Céng doan, Bi thu chi doan ..

- Té chirc trién khai Ké hoach thyc hién kiém tra ndi bo trong budi hop Hoi
dong sur pham (bao g6m thanh phin hd so, mau bién ban ...), phén cong cong viéc
va thdng nhét thuc hién (mav ngay sau khi ¢é BBKT phdi ¢ BC KQKT, may ngay
sau khi ¢6 BC KOKT phdai c6 TBKL KQKT).

- Thong béo két qua kiém tra clia cé nhan ... (vao thoi diém néo)

- Phan cong viéc kiém tra sau khi d& nghi d6i tuong kiém tra khéc phuc ...
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. P6i v6i thanh vién Ban KTNB

[ 9]

3. P6i v6i Thu ky Ban KTNB
- Giup Hiéu trudng téng hop céc bién ban kidm tra, xay dung du thao béo
cao/thong bao két qua ...

4. P6i véi cac thanh vién khac trong nha trwong
- Phoi hop thanh vién Ban KTNB d& tién hanh kiém tra theo k& hoach.

Trén day 1a Ké hogch‘thuc hién cong tac kiém tra n(f)i’bé Truong ... ndm hoc
20.-20.,. Lich nay c6 thé diéu chinh tity vao tinh hinh thue té.

Dé nghi tat ca can bo, gido vién va nhan vién nghiém tuc thuc hién./.

Noi nhin: HIEU TRUONG

- Phong GDDT; ., PR ) )
- Truodng: ...; (Ky, dong dau va ghi ho tén)

- Luu: VT.
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MAu Quyét dinh thanh l4p Ban kiém tra noi by trwong hoc danh cho cac
cap hoc

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN CAN GIO Poc lap — Ty do — Hanh phic
TRUONG .....
S6:  /QD-... e NEAY thang ...... nam ... ...
QUYET PINH

Thanh l4p Ban Kiém tra ndi bé nim hoc 20.-20.

HIEU TRUONG TRUONG ...
Can cu Qgtyé't dinh s6  /OP-... ngay .//. cia Hiéu truong Truong ... vé ban
hanh quy ché t6 chirc va hoat dong Truong ... (hodc Quyét dinh thanh Idp truong),

Cén cit Ké hoach s6 /KH-... ngéy ././. ciia T rieong ... vé Ké hoach/Ké hoach
gido duc nam hoc 20.-20. ;

Cdn cit Ké hoach sé /KH-... ngay .//. cua Truong ... vé Ké hoach thuc hién
cong tac kiém tra noi bo nim hoc 20.-20.,

QUYET DINH:
Piéu 1.
Diéu 2.
Piéu 3.

Noi nhgn:

‘ HIEU TRUONG
- Nhu biéu 3;

-Luu: VT.
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Mau bao cio ket qua kiém tra

TRUONG ... CONG HOA XA HQI CHU NGHIA VIET NAM
BAN KTNB THEO QP SO ... Poc lap — Tu do — Hanh phic

.,ngay  thang  nam 202 ...

BAO CAO
Két qua Kifm tra .oeeeveeeeeeenencennnns
(ghi cu thé noi dung kiém tra)

Can ct Quyét dinh s6 .. . (Quyét dinh thanh Idp Ban KTNB ciia truong) ..

Ban KTNB di tién hanh kiém tra tir ... gi0, ngay théng ndm 202.. dén gio

phut ... (cung ngay hodc ngay ...), nay Ban KTNB bao céao Hiéu truong két qua
kiém tra nhu sau:

. NHUNG CONG VIEC BAN KTNB PA TIEN HANH

1. ... (Hop Ban KTNB lic , ngay ...)

2. ... (tdp hop van ban lién quan dén .... dé nghién citu trude khi kiém tra);
3. Tién hanh kiém tra theo phin cong tlr  gid, ngay thang ndm dén ..

4. Théng nhat bién ban kiém tra ngdy thang ndm 202.

IL. KET QUA KIEM TRA

QT e 2 T e £ X R TTREE

.....................................................................................................

........................................

R ST i s LT T O TP P PRSP PP PP PTREE

.............................................................................................
...................................................................................................

...................................................................................................

...................................................................................................
...................................................................................................

...................................................................................................

.............................................................................................

...................................................................................................



...................................................................................................

...................................................................................................

..................

IV. KIEN NGHI
1. Poi véi .. (tén nguoi dwoc kiém tra)

...................................................................................................

...................................................................................................

...............

.............................................................................................

...................................................................................................

Trén day 1a béo cdo két qua kiém tra vé ... clia Ban KTNB./.
Noi nhin:

i ) q TM. BAN KTNB
- Higu truong; (ky va ghi ré ho tén)
- Luu: VT.

(déng diu treo) (=2)

(Truong hop Phé Truong ban (K thay) la Phé Hiéu truéng thi ghi thém vao (...) la
PHO HIEU TRUONG vé: dong dau vao chiv ky). Vi du:

Noi nhin: KT. TRUONG BAN KTNB
- Hiéu truong; PHO TRUONG BAN

- Luu: VT.

PHO HIEU TRUONG
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Mau Thong bao két qua kiém tra

U'Y BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN CAN GIO Poc lap — Tu do — Hanh phic
TRUONG ...
sé:  /TB-... .. ngay  thang nam 202 ...
THONG BAO
Két luan két qua KB tra cevveeeeneserenmonnsnsns

(ghi cu thé néi dung kiém tra)

Can ct Quyét dinh sé ... (Quyét dinh thdnh lcip Ban KTNB hang ndam) ..

~ Can ot Bao cdo ctia Ban KTNB ngay . . (ghi cu thé tén cudc kiém tra)
dbi véi ong/ba ..., Hidu truong thong bao ket luan ket qua kiém tra nhu sau:

L. KET QUA KIEM TRA

CKGAM 18 0 SOT wreeveeie et

...................................................................................................

- Nhén xét:
VT QIRIILY s s s e st s e o K E SRS 3 0 w4848 ST A

...................................................................................................
...................................................................................................

...................................................................................................

...................................................................................................
...................................................................................................

...................................................................................................

.............................................................................................
...................................................................................................
...................................................................................................

...................................................................................................

TI1. KIEN NGHI
1. Dbi véi .. (tén nguoi dugc kiém tra)

.............................................................................................



...................................................................................................

...................................................................................................

2. D6i v6i Ban KTNB
.. Yéu cdu nguoi dwoc kiém tra béo cdo két qua khdc phuc, kiém tra két qua
khac phuc, dong thoi bdo cdo két qua cho Hidu truong theo quy dinh).

Trén day 1a Thong bao két qua kiém tra vé ... cta Truong ..../.
Noi nhin:

HIEU TRUONG
- Hiéu trudng, Pho Hiéu trudng; 5 tén. dom dd’u
- Ong/ba ... (ngueoi duwgce kiém tra); (k tém, 2 day)

- Luu: VT.
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